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	SCTS, Incorporated

P.O. Box 28108

Birmingham, AL 35228

Phone (205) 929-6200 – Fax (205) 925-7777

statewidetaxx@bellsouth.net 



Welcome:

This is an on-going overview of our program including notes and assorted information sent to Associates.  
Read all the attached and included information carefully. 

· Remember that your Agreement must be completed in full, leave no blank spaces.  Examine the attached files carefully, sign and initial Your Agreement and All Attachments and send your completed package to us at the address in the letterhead.
· You have the steps necessary to complete the activation of Your SCTS Account in the Checklist for Associates.
· Remember you will have to activate the mandatory PAYPAL account for your site. You can not be fully activated until you have completed this step! (This provides you and the company with an independent source to verify all payments.)
· Please read all emails sent to you on your statewideworld.com email.
Sincerely,

Charles W. Grimmett
Charles Grimmett
info@statewideworld.com
SCTS Required Forms
SCTS has tried to keep the amount of paperwork it requires of its associates to a minimum.  Documentation is always required when dealing with tax matters.  As an Associate of SCTS you will be required to file a number of reports both to the IRS and to SCTS.

The following is a list of only the Reports that SCTS requires you to submit.  Failure to submit the required forms could jeopardize your Associate status and possibly lead to difficulties with our ability to support you when dealing with the IRS.

	Form
	Purpose
	Required

	Daily Deposit Report
	Verify Daily Office Activity
	DAILY

	Weekly Summary
	Count numbers of Returns and RALs for determination of Bonuses and Payments. 
	Weekly


Failure to submit these required forms will result in termination.

Associates Payment to Company 
The following schedules represent only payments due from competed tax returns.  This does not include other fees and/or other charges that may occur.

Associates will be compensated as a result of their efforts and will pay SCTS on a per return basis as outlined in the following compensation schedule.
Associates Payment Schedule to SCTS

	Compensation

Level
	Number of Returns

Completed
	Compensation per Completed Return Paid to SCTS

	1
	0 to 49
	$50

	2
	100 to 199
	$40

	3
	200 to 499
	$35

	4
	500 and above
	  $30


SCTS Preseason Checklist For Associates

	Item
	Completed

Date
	Note

	Verify Your Office Equipment

We check your hard drive, your network, and printer.
	
	Associate’s Responsibility

	Check/Purchase Office Supplies
	
	Optional

	Educate Yourself on Tax Law Changes
	
	Associate’s Responsibility

	Begin Preseason Scheduling
	
	Optional

	Order Tax Research Materials

Our software includes complimentary access to RIA’s Checkpoint online tax research.
	
	SCTS training program satisfies this requirement.  We suggest that you enroll.

	Update Filing System

Consider going paperless.  We will assist you in doing this.
	
	Associate’s Responsibility

	Establish Billing Accounts
	
	Optional

	Determine Incentives or Rebates

If you plan to offer rebates or incentive, plan for them now.
	
	Optional

	Research and Verify E-Filing Requirements

Many states now enforce e-file mandates.  Make sure you know your requirements.*
	
	SCTS training program satisfies this requirement.  We suggest that you enroll.

	Establish Your SCTS and Personal Bank Accounts
	
	Mandatory Requirement- SCTS will verify

	Execute Your Marketing Plan

In addition to your SCTS marketing Plan , consider running print and electronic media, posters or banners, and encouraging word-of –mouth marketing.
	
	Associate’s Responsibility

	

	Associates work exclusively from the SCTS website.  They require no tax software or building.  The Associates of SCTS will be offer the opportunity to receive training and advertising assistance at a cost.


Go to http://www.paypal.com and establish a Pay Pal Account.  You should link this account to any bank account associated with your SCTS business.  For Associate News and Information go to http://www.statewideworld.com/121508.html 
A sample Associate web page can be found at: http://www.statewideworld.com/p10
12-19-08

Dear Associate:
There are still a few steps to complete before the start of e-filing on January 15th and the start of tax season.  The main thing is to review the checklist and make sure you have completed all the items on it.  Getting your tax preparer ID is one thing that you can do to get started.  However you should also need to check out your SCTS web page and verify that the information given is complete and correct.  The following is a list of individual SCTS websites and email addresses.

	Name
	SCTS Webpage 
	SCTS email address

	Charles Grimmett, Jr.
	http://www.statewideworld.com/chuck0373
	chuck0373@statewideworld.com 

	A. Fogle
	http://www.statewideworld.com/afogle
	afogle@statewideworld.com 

	K.F. Clinton
	http://www.statewideworld.com/kerryef
	kfclinton@statewideworld.com

	T. Clinton
	http://www.statewideworld.com/tyronc
	tclinton@statewideworld.com 

	M. Lambright
	http://www.statewideworld.com/mlambright
	moniquea@statewideworld.com 

	R. Mitchell
	http://www.statewideworld.com/raymitch
	raymithch@statewideworld.com 

	E. Miller
	http://www.statewideworld.com/emiller
	evam@statewideworld.com 

	C. Pace
	http://www.statewideworld.com/chirstinap
	christinap@statewideworld.com

	L. Ross
	http://www.statewideworld.com/lross
	lross@statewideworld.com 

	C. Brunson
	http://www.statewideworld.com/cbrunson
	cbrunson@statewideworld.com 


Please check your pages and send me any additions and/or corrections you need to have done.

SCTS Business Cards will be available for delivery by January 12,2009 (order will have to be made at least one week in advance) and samples will be put online on Associate News website on or before January 1, 2009.
SCTS Daily Report Form

	DATE
	Affiliate
	Number of Returns
	Total

Cash/Check Deposited
	Notes: Bank or Trans

	
	
	
	
	


	Client
	Form
	Amount

Charged
	Amount

Deposited SCTS
	RAL?

Y/N
	Notes

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


These are my submissions for the date above

Agent Name_________________________ Franchise/Associate Number_________________ 

Not necessary if sent by email.

	
	Date
	Number Client Seen
	Federal Tax Returns Done
	State Tax Returns Done
	RALs Submitted
	RALs Approved
	SCTS Deposit

	Monday
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	

	Associate
	
	SCTS Number
	

	
	
	
	

	WEEK Starting
	
	WEEK Ending
	


Weekly Deposit Report Form 
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